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APPLICATION FOR RECORDS RETENTION SCHEDULE 
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INSTRUCTIONS: .See Publiation NO. 78-RM-1 for Instructions 6n completini this form. F k r d  sianed oriainal & - - - 
Department of Archival and History, Reaxds Managemant Division, 330 Capitol Awnw, Atlanm, Gcorgie, 36334 
Amtion: Scheduling Section. 
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Atlanta, Georgia 30306 
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a- S Embii& Retmtion Schedub: record will continua to accumulate. 
b. 0 Dlrporr of present accumulation: no further accumulation anticipated. 
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. . 5. Reaxds Slriar T i l e  (followed by tide usad in offiCe; if differenu. . . . : .. ' . ,  , .  
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Emergency Medical Technician-Ambulance Case Files. 7-1-76 I to date - 
I. Dlvirkn d i d  Onla Function What is the funa'on of the Division and the Offiw in which th is  record reries is created? 

The Division of Physical Health is responsible for' the administration, direction, and coord. 
nation of the Physical Health programs throughout the State. This is accomplished by the 
establishment of health standards for business, housing, field operations, and hospitals; 
the improvement of the'physical and dental health of adults and chfldren; the diagnosis -and 
control of diseases; the supervision of construction and licensure of the health facilitiet 
and the daily State-wide program of registration, statistical coding, certification and 
preservation of the births, marriages, divorces and annulments of marriage, and deaths that 
occur each year in the State. 
The Emergency Health Unit is responsible for providing administrative services, and for pro. 
moting and supporting emergency health funktions to meet the needs of individuals in emer- 
ency-health functions. t o  meet the needs .of individuals in emergency situations wheth'er due 

Do&&ntsrelating to: ' . '  $i\c% . - 
c fo sudden il ness, natural or man-made disasters;~ ~. . 

'. Record h a  Detaiptiv . .:This file contains the fojlowing documents (include form numbenand fir/-, if my):  
-. Attach samples of the file. . , .: .. . . .  . 
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maintaining case for indgviduals certified as Emergency Medical Techicians-kbularice. A 
Indudad are: 

unnumbered form (DHR - Application for EMT-A Certification) which shows name and addrei 
Em-A Certification No. and date issued; whether or not applying individual has any 
physical or mental handicaps; employment record; training credits claimed; listing of 
activities for qualification; and signature of applicant with date; also included are 
various certificathns for completion.of allied training courses and pertinenk cor- 
respondence. 
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File is arraged: 
. .  

5 "alphabetically by name of individual,. . .  

How often are records referred to which are: 
rare , 

. . Monthly Rderana Rate 

-. One to six months OM 7-1 2  sewn to &eke months old 7-12 
- I . -  I .  

: Thineen to twentyfour months old MntV-fivr months and older rnrp? .. . .  
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e. Administratiw need 

of laws or rqjulrtions. Ex&in~adrninimatiw need. ' ' .7 
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.~ ' 1; Appcsvrd Dlspos?tion Instruction$ .' This agency recommends that the file series be cut off at  the end of ~. each: 
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0, in t i e  Grant  files area '-nth(s) year(rl:then . . .  : ._ ... , .. . . . . .  
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0 Trandr to local holding aree;.hold year(s); then . . . .  - . _  . . . . . .  > 

0 f r rndu  to Stma Aeaords Canter: hold 
0 Destroy. :,. /. 
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